Circulation Policy

Length of Loans

All items in the circulating collection of the Rochester Public Library District are checked out for a
period of two weeks. Limits on the amount of material that may be borrowed are determined by the
Library Director. Temporary restrictions may be necessary if there is a shortage of materials in certain
areas or in order to ensure that an entire collection is not checked out at one time.

All items may be renewed in person, by telephone, SHARE app or by computer via the Library’s
website for an additional two weeks unless there are reserves on the title. If the item is an Illinois
Library Loan from outside Illinois Heartland Library System, then the lending library’s policy takes
precedence.

Circulation policies may be waived for an individual with the specific permission of the Library
Director and designated staff. Vacation checkouts for extended periods of time are available (on
Rochester Public Library District materials only) at the discretion of the staff.

Fines and F

The Rochester Public Library District has established, in addition to the schedule for lost or damaged
items, the following schedule of fines for overdue materials as well as fees for other services provided
by the Rochester Public Library District.

Overdue Materials

Adult Materials: An overdue fine of $.25 per day will be charge for each item, up to the amount to
replace the item. A patron is considered delinquent when the fine total reaches $10.00 and may no longer
check out materials until the fine is reduced. Adult materials not returned after 21 days of checkout
(seven days after due date) the item will become claimed lost and a bill to replace the item will be sent.

Youth Materials: All youth materials owned by the Rochester Public Library District will be fine free
beginning Januarylst, 2020. Youth materials not returned after 21 days of checkout (seven days after due
date) the item will become claimed lost and a bill to replace the item will be sent.

Lost or Stolen Materials

(720 ILCS 5/16-3) (c) A person commits theft when he or she borrows from a library facility
library material which has an aggregate value of $50 or more pursuant to an agreement with or procedure
established by the library facility for the return of such library material, and knowingly without good
cause fails to return the library material so borrowed in accordance with such agreement or procedure,
and further knowingly without good cause fails to return such library material within 30 days after
receiving written notice by certified mail from the library facility demanding the return of such library
material.



(d) Sentence. A person convicted of theft under subsection (a) is guilty of a Class A
misdemeanor, except that the theft of library material where the aggregate value exceeds $300 is a Class
3 felony. A person convicted of theft under subsection (b) of this Section is guilty of a Class 4 felony. A
person convicted of theft under subsection (c) is guilty of a petty offense for which the offender may be
fined an amount not to exceed $500 and shall be
ordered to reimburse the library for postage costs, attorney's fees, and actual replacement costs of the
materials not returned, except that theft under subsection (c) where the aggregate value exceeds $300 is a
Class 3 felony. In addition to any other penalty imposed, the court may order a person convicted under
this Section to make restitution to the victim of the offense. For the purpose of sentencing on theft of
library material, separate transactions totaling more than $300 within a 90-day period shall constitute a
single offense.

Fees

Copies/ Computer Printouts: $.25 per page for black and white copies; $.50 per page for
color copies. This fee applies to all material printed by library printers. (No Additional cost
for double sided copies)

Fax/Transmission & Receipt: Free

Interlibrary L.oan

When Library Card Holders want material that is not available within the Rochester Public Library, we
ask other agencies to provide it. This is the process of interlibrary loan. Materials borrowed through
interlibrary loan from member libraries of the Illinois Heartland Library System (IHLS) are subject to
member library policies.

Interlibrary loan materials borrowed outside the IHLS have a circulation period which is determined by
the lending library, not the Rochester Public Library District. We will be happy to borrow materials from
other libraries on your behalf and you will be responsible for returning the materials by the due date
assigned by the home library.

Fees: There is no fee for borrowing materials from other libraries in Illinois (unless the requested item is
a photocopy; depending upon the supplying library there may be a $5.00 fee).

There is a $5.00 charge to borrow materials from libraries in other states. In addition, some libraries
charge a handling fee to supply materials. Borrowing charges are owed only if the library is able to
obtain the item and are payable upon receipt (i.e., when the item is checked out). If an item obtained
from out of state is not picked up after the requesting patron has been notified of its availability, the
$5.00 fee is attached to the patron’s record.

Patrons are apprised of borrowing charges ($5.00 fee plus any handling fees) and must agree to pay them
before a request for out-of-state material is processed. Out-of-system items must be returned to the
Rochester Public Library District.



Lost and Damaged Materials

Materials borrowed are the responsibility of the library patron.

If an item is lost, the borrower is responsible for the replacement cost of the item.

If an item is damaged, a charge will be assessed based on the cost of repair or replacement cost.
Fines are waived when the borrower pays the replacement cost of the lost or badly damaged item.

The Management may place borrowing restrictions on a patron who habitually damages materials.

Replacement Cost

Replacement costs include the original price of the material with no refunds. Replacement cost for lost
or damaged cases and processing fees will be $5.00.

Reserves

Rochester Public Library card holders and patrons whose home library are members of the SHARE
Consortia may reserve materials which are not immediately available for patron use, but are in the
collection of the Rochester Public Library District and the IHLS POLARIS Database. When the
reserved materials are available to

the patron who has placed the reserve, the library will notify the patron via phone, email or text
message. The material will be held at the Rochester Public Library District for 5 business days.

Confidentiali

The Rochester Public Library District, in accordance with the Illinois District Library Act, will keep all
records about patron transactions and the identity of registered library patrons confidential. No such
information will be surrendered unless the Library has received a court order for the information, and
the library’s legal counsel has been consulted.

Borrowing Privileges

Registration Requirements

The Rochester Public Library District is a tax-supported public library. This means that people residing
within the jurisdictional boundaries or the Rochester Public Library District pay taxes to support the
library. Those people who live within the jurisdictional boundaries of the Rochester Public Library need
pay no additional fee to be eligible to receive their library card. Library cards are renewed every five
years without additional fees, provided the library card holder continues to reside within the jurisdictional



boundaries of the Rochester Public Library District and is a patron in good standing.

As a card holder, the borrower identified on the valid borrower’s card may physically take their library
card to another library to borrow materials. Those materials are the responsibility of the individual who
borrows them, and are subject to all of the fines, rules, and regulations of the lending library.

If you reside beyond the jurisdictional boundaries of the Rochester Public Library, but own property
within the jurisdictional boundaries of the Rochester Public Library, upon presentation of a tax bill
bearing your name, you are entitled to obtain a library card without additional payment as in the case
with people who reside within the jurisdictional boundaries of the Rochester Public Library District.

If you have a library card outside the IHLS Share consortia your status will be known as a
Reciprocal Borrower. Reciprocal Borrowers may borrow materials from the Rochester Public
Library District’s physical collection.

Adults wishing to register for a Rochester Public Library borrower’s card, renew an expired card, or
replace a lost, stolen, damaged or destroyed card must bring with them one form of identification, which
bears their name and address and a photo. If the photo identification does not have the patrons current
address a second form of identification will be required. These forms of identification include, but are not
limited to, driver’s license, utility bills, mail or voter’s registration card.

Adopted: April 2009

Revised:

January 14, 2016

November 8, 2018

January 1, 2020

Reviewed: November 12, 2020
Revised: 2022

Revised 2024

Revised 2026



