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Log In Information: 
 
 Authorizing Adobe Digital Editions:  
 1. For the purposes of our class today, we will not be authorizing this   
  computer, but feel free to do it at home if you are the only user that will 
  be using your computer, feel free to create an Adobe ID.  
 
  My Adobe ID: _________________________________________________ 
  My Adobe ID Password: _____________________________________ 
 
 2. You can authorize up to 6 computers using a single Adobe ID.  
 3. To deauthorize an Adobe ID from a computer hold down the CTRL+Shift+D  
  keys all at once.  
  NOTE: Doing this will remove any items from your library, making it  
  impossible to return any items early or transfer them to another device.  
 

 

 

My Library Barcode Number: ________________________________________  
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A. Identification of different versions of the Nook 
 -Nook 1st Edition: 10-day battery life, LendMe system, WiFi, E Ink 
 -Nook Color: Color Touch Screen, Aps, Wifi with enhanced internet, LendMe 
 -All-New Nook: Touch Screen, Ultra-Light and Portable, 2 month battery life,  
  LendMe 
 
 Regardless of which Nook you are using, the checkout process through 
 LibraryOnTheGo should be the same! 
 
 
B. Hands-off walkthrough of the LibraryOnTheGo check-out process 
 
C. Connecting Nook to computer 
 1. Even though your Nook is able to connect through the internet through  
  WiFi, you still must have the USB cable that connects your Nook to the  
  computer.  
 2. After you have plugged your Nook into the computer, you might get a  
  notification from your computer that a device has been connected. 
 3. VERY IMPORTANT FOR THE NOOK COLOR: In order for Adobe Digital  
  Editions to detect your Nook, you must bring it out of sleep mode by  
  dragging the slider on the screen to the right. 
 
D. Logging in to LibraryOnTheGo 
 1. To log on to LibraryOnTheGo, you must first access the Rochester Public  
  Library Website: 
    www.RochesterLibrary.org 
 ςȢ #ÌÉÃË ÏÎ ÔÈÅ Ȱ$Ï×ÎÌÏÁÄÓȱ ÔÁÂ ÔÏ ÂÅ ÔÁËÅÎ ÔÏ ÔÈÅ ,ÉÂÒÁÒÙ/Î4ÈÅ'Ï ×ÅÂÓÉÔÅȢ 
 σȢ #ÌÉÃË ÏÎ Ȱ3ÉÇÎ )Îȱ ÁÎÄ ÓÅÌÅÃÔ ÙÏÕÒ ÈÏÍÅ ÌÉÂÒÁÒÙ ÆÒÏÍ ÔÈÅ ÄÒÏÐ-down menu. 
 4. You will then be prompted to type your entire barcode number into the  
  box. 
 
 
E. Searching for an item in LibraryOnTheGo 
 1. You can browse for books on the home screen of LibraryOnTheGo by  
  scrolling through the Featured books, typing the name of a specific  
  book into the search box in the upper right or choosing a genre from  
  the eBook categories under the left-hand column. 
 2. TAKE NOTE: LibraryOnTheGo offers items in many formats like audio  
  books (in WMA format for Windows, and MP3 for Windows and MAC),  
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  Music cds, a select number of classic movies, and ebooks in both ePub  
  and PDF format.  
 3. The Nook, Nook 3G and Nook Color and also capable of playing MP3 audio  
  books. While we ×ÏÎȭÔ ÂÅ ÃÏÖÅÒÉÎÇ ÔÈÏÓÅ ÔÏÄÁÙȟ ÙÏÕ ÕÓÅ ÔÈÅ /ÖÅÒ$ÒÉve  
  software, available through LIbraryOnTheGo to transfer audiobooks to  
  your nook. 
  4. If you would like to search only for items currently available from   

  LibraryOnTheGo, ÃÈÏÏÓÅ ÔÈÅ Ȱ!ÄÖÁÎÃÅÄ 3ÅÁÒÃÈȱ ÏÐÔÉÏÎ ÕÎÄÅÒ ÔÈÅ  

  search bar at the drop right of the screen. You are given several options 

  to search by, including this little box: 

   Only show titles with copies available 

 

F. An item already checked out will look like this: 

 

 1. Placing a hold on an item will allow LibraryOnTheGo to notify you when the 
  title is returned by another user. 
 2. You will be prompted to enter your email address and an email will be sent.  
 3. After you are sent an email that your item is available, you have three days  
  to log-in and check it out. 
 
 
G. What is a Wish List? 
 1. You can add a title that you would like to read at a later date to your Wish  
  List. Any item, regardless of availability, can be added to your Wish  
  List.  
 2. Even after checking out an item on your wish, the title will still stay on your 
  wish list to be referenced later. 
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H. An available item should look like this: 

 

 
I. Using Your Bookbag 
 ρȢ /ÎÃÅ ÙÏÕȭÖÅ ÁÄÄÅÄ ÁÎ )ÔÅÍ ÔÏ ÙÏÕÒ "ÏÏËÂÁÇȟ ÙÏÕ ÈÁÖÅ σπ ÍÉÎÕÔÅÓ ÔÏ ÃÈÅÃË  
  it out, before it is removed. 
 2. You can have up to 5 items in your bookbag at one time. But remember, you 
  can only have 3 items checked out at once.  
  
 
J. Proceeding to checkout 
 ρȢ /ÎÃÅ ÙÏÕ ÈÁÖÅ ÓÅÌÅÃÔÅÄ ÙÏÕÒ ÉÔÅÍ ÙÏÕ ÃÁÎ Ȱ0ÒÏÃÅÅÄ ÔÏ #ÈÅÃËÏÕÔȱ  
 2. Here, you are given the option to specify your checkout time: 7 days or 14  
  days.  
 Using Adobe Digital Editions, you can return an item once you have finished it. 
  
 3. You are reminded at checkout of how many items you have already   
  selected: 
 Important notes: 
  · You may check out a maximum of 3 titles at one time 
  · You currently have 1 title(s) checked out 
  · You will have 1 title(s) remaining after checking out the    
   selected title(s) 
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K. Downloading item to Adobe Digital Editions 
 1. Once you have chosen to check your item out you can now download it.  
  Clicking on download should open up a window similar to this: 
 

     
 Note: This window will appear differently, depending on the Internet Browser  
  you are using. 
  
 2. You will want to open the item using Adobe Digital Editions,    
  Digitaleditions.exe or something similar. 
   
L. Adobe Digital Editions Library 
 ρȢ /ÎÃÅ ÙÏÕȭÖÅ ÄÏ×ÎÌÏÁÄÅÄ ÙÏÕÒ ÉÔÅÍȟ ÉÔ ×ÉÌÌ ÁÐÐÅÁÒ ÉÎ ÙÏÕÒ !ÄÏÂÅ $ÉÇÉÔÁÌ  
  Editions Library 
 2. A yellow banner will appear over the top right corner of your item,   
  notifying you of how many days are left in your checkout.  
 3.  Your Nook icon should appear in the lower left hand column of the Adobe  
  Editions screen.  
 
M. Transferring an Item to your Nook: 
 1. Click on the book and drag it over to the Nook icon on the left.  
 2. A green plus sign should appear next to your cursor when it is okay to let  
  go of the mouse button. 
 3. By clicking on the Nook icon, your item should now appear in your Nook  
  Library. 
 
N. Safely ejecting Nook from computer 
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 1. To ensure that your item has successfully transferred onto your Nook, you  
  must eject it from your computer, similar to how you would eject a  
  flash drive.  
 2. Click on the small arrow near the clock on the right side of your screen. A 
  window will  pop-up showing the end of a USB cord and a small green  
  circle with a check mark. Clicking on that icon will allow you to safely  
  eject your Nook.  

      
 
 
O. Finding a file on Nook 
 1. On a Nook Color: Open the Library Window.  
 2. Select My Files at the top of the Library Window. 
 3. There should be a Digital Editions file, clicking on this file should open it up, 
  showing your file. 
 
 
P. Moving a Digital Editions file to library shelf 
 1. Press and hold down the file, then select "Move to Shelf". Create or choose  
  the shelf you ×ÏÕÌÄ ÌÉËÅ ÔÈÅ ÉÔÅÍ ÔÏ ÁÐÐÅÁÒ ÏÎȢ &ÏÒ ÅØÁÍÐÌÅȟ Á Ȱ,ÉÂÒÁÒy  
  "ÏÏËÓȱ ÓÈÅÌÆ ×ÏÕÌÄ ÈÅÌÐ keep Library books and BN.com books   
  separate. 
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Q. Returning item in Adobe Digital Editions  
(Note: If you checked out an item on a computer not authorized with an Adobe ID, you 
must be on the same computer to return it) 
  
 1. In Adobe Digital Editions, find the small white arrow over the top left hand  
  corner of the item. 
 2. Clicking on this arrow will show a drop-down menu, giving you the option  
  to Return the Borrowed item. 

      
 
R. Tips and tricks for Nook (if time permits) 
  
 
 


